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Document Custody

After funding a loan under an MPF Traditional product, the Participating
Financial Institution (PFI') delivers the collateral file to the Program Custodian.
The following steps provide an overview to guide you through getting the
required documents delivered for initial and final certification.

The entire MPF Program document delivery process is outlined in the MPF Origination Guide. MPF Guides are

available to you on AllRegs. From the MPF Program website - www.fhlbmpf.com, click on Online Guides.

Document Compilation, Preparation, Review and Delivery
STEP 1 - Compile the following documents for delivery and place in this order:
1. Original note endorsed to the PFI (if applicable), and “in blank” from the PFI
PAY TO THE ORDER OF
WITHOUT RECOURSE

(Name of Originator)

(Signature of Authorized Officer)
(Typed Name and Title of Authorized Officer)

2. For servicing retained: The original unrecorded assignment of the security instrument “in blank” from
the PFI
For servicing released: A copy of the assignment being recorded in the name of the servicer

3. Allrecorded intervening assignments or certified, initialed copies of intervening assignments sent for
recording (if applicable)

4. Original/certified, initialed copy of the power of attorney (if applicable)
Any rider, addendum, modification or assumption that modifies the note (if applicable)

6. Land Trust Agreement (if applicable)

(continued on next page)
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DOCUMENT CUSTODY

STEP 2 - Prepare a legal-sized pocket manila folder. Identify the
following items on a label adhered to the upper right corner on
the outside of the folder:
1. MPF Program
2. Your institution’s name (or Colonial Savings if servicing
released)
Applicable Master Commitment number
4. The borrower’s first and last name
The loan number assigned by the MPF Program (MPF
Loan #)

6. The loan number assigned by your institution (PFl Loan #).

STEP 3 - Order the files accordingly. Collateral files must be sent
to the Custodian in Master Commitment number order, and
within each Master Commitment, if applicable, order by MPF loan

number.

STEP 4 - Review the Initial Certification Review Checklist, (see
Section Il of Origination Guide Exhibit K) to ensure all documents

are included and meet MPF Program requirements.

(Example, not a complete list)

STEP 5 - Deliver documents to the MPF Program Custodian for
review, certification and safekeeping via UPS or FedEx within seven

(7) calendar days of the date of purchase by FHLBank Topeka.

Always verify the Program Custodian’s mailing address located in

Origination Guide, chapter 24.

Important - For each Collateral File not received and certified
within the applicable time frame, an uncertified loan fee will be
assessed each calendar day thereafter until the date of Initial
Certification by the MPF Program Custodian or repurchase of the
Mortgage. You are responsible for all applicable fees and services

charges.

Document Custody Reports

Once you have mailed the Collateral File, please check the eMPF®
website (www.thlbmpf.com:; click on eMPF and then the Visit the
eMPF Website link) under the Reports tab and Custody Reports

section to monitor the certification process. You will need a user id

and password to access
the eMPF website.

Some of the custody-
related reports shown

at the right are available
to you only if you retain
the servicing rights. If
you sell loans under a
servicing-released master
commitment, contact the
MPF Provider for custody-
related questions at
mpfcustody@fhlbc.com.

Helpful Exhibits Available in the MPF Origination Guide
Exhibit L - Use for Final Certification of all Government Collateral

Files

Upon receipt and
within 12 months
from the date of pur-
chase of a mortgage
by FHLBank Topeka,
you must submit the
original (or elec-
tronic) applicable

Government Agency

mortgage insurance

(Example, not a complete list)

(continued on next page)
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certificate or loan guaranty certificate to the Custodian.

The Custodian will review the government loan final document
package in accordance with the Government Mortgage Final Cer-

tification Review Checklist (Origination Guide Exhibit ).

Important -For each mortgage for which final documents are not
received and certified within the required time frame, an uncerti-
fied loan fee will be assessed to you each calendar day thereafter

until the date of final certification or repurchase of the mortgage.

Exhibit H - As you review your custody exception reports, refer
to the codes provided in this exhibit: MPF Program Custodian -
Document Codes.

(Example, not a complete list)

Exhibit | - As you review your custody exception reports, refer
to the codes provided in this exhibit: MPF Program Custodian -
Exception Codes.

(Example, not a complete list)

Exhibit J - FAQs

Webinars — Check out our web page (www.fhlbtopeka.com/

events) for webinars featuring the MPF Custody process.
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LEARN MORE

If you have any questions about this process, please contact us.

MPF SERVICE CENTER 877.463.6673
MPFServiceCenter@fhlbc.com

FHLBANK TOPEKA MPF DEPARTMENT 866.571.8171
Chris Endicott chris.endicott@fhlbtopeka.com

For a full list of other helpful guides about the MPF Program, visit our website at www.fhlbtopeka.com/mpf, select
Operational Guides under Related Resources.
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